Student Opinion Survey Directions:
These surveys are to be created for every course. All instructors who teach the same course should administer the same survey.

Steps to completing the survey:

1. Sit down with all your colleagues who teach the same course for which you are creating a survey.

2. Open and print the other two files: Student Opinion Survey Template and Student Opinion Survey Suggested Options (these are Word documents; what you give to students will look very different). 

3. Start with Part one: here you may fill in three statements labeled “Optional demographic questions”; you don’t have to add anything to Part one if you don’t want to. Make statements that students can answer by selecting one choice from no more than four options.

4. Skip Part two. You may not make changes to these statements.

5. Part three is divided into three categories labeled A, B, or C. Under each category there is room for three statements. You may not change the first one. Select your own wording for statements 2 and 3 in each of the three categories. If you wish, consult the Suggested Options file.
6. Do the same thing to Part four which has only two categories, A and B.

7. For Part five, replace the eight objectives for English 102 (given as an example) with the objectives for your course. 

8. You may not change the final two open-ended questions.

9. You may type all of the statements you have created into the appropriate places in the Student Opinion Survey Template file and save it under another name. 

10. E-mail your attached survey file to Richard.Doctor@muskegoncc.edu.

11. That’s it!

12. Question? Help needed? Call Richard Doctor at ext. 308.
