Forms Checklist 
[bookmark: Check2]|_|Internship Application with Transcript and Resume
[bookmark: Check1]|_|Student Internship Agreement
[bookmark: Check3]|_|Faculty Recommendation for Student Internship
You must have the above three things completed before registering for an internship
IMPORTANT- Registration form for Internship is not included in this packet.  Registration form must be filled out and turned into Welcome Center prior to beginning an internship
See Internship Coordinator for registration form. 
 
|_|Internship Registration form turned into Welcome Center
[bookmark: Check5]|_|Internship Training Plan due after first week of Internship
[bookmark: Check6]|_|Intern’s Weekly Work Experience Report
[bookmark: Check7]|_|Midterm Evaluation By Student (due when 50% of the hours are complete)
[bookmark: Check8]|_|Evaluation Criteria Supplement (information only for supervisor)
[bookmark: Check9]|_|Midterm Evaluation of Student by Worksite Supervisor (Due when 50 % of Interns hours are complete)
[bookmark: Check10]|_|Final Evaluation by Student
[bookmark: Check11]|_|Final Evaluation by Worksite Supervisor
[bookmark: Check12]|_|Student Summary Report (Due before final day of the semester)  
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