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In this session, participants will:

ÅObserve the steps in creating an assignment using the assignment feature

ÅAnalyze the features of  the Grade Center

ÅConceptualize the various grade center options

ÅPractice creating assignments and grade center options
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Assignment Feature Benefits

ÅCreates gradebook items for you

ÅYou can grade from within Grade Center

ÅEliminates need for Dropbox (turn it off!!)

ÅStudent uploads paper into your grade center

ÅYou can download and grade then upload 

comments and graded paper (you may not even 

need to print papers out!)
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Hereôs How!
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Be sure to

Include 

points for 

assignment 

and check 

box next to 

date and 

update due 

date (you 

will need to 

edit this 

every term)
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Step 2 - Assignment
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Grade Center Features

ÅPerformance Dashboard

ÅeMail students from grade center

ÅExternal Grade

ÅImport/Export data

ÅGrade Center items via Assignment Feature

ÅRules

ïEarly Warning System

ÅOrganizing Grade Center

ÅDropping Grades from Calculations
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Basic Grade Center View
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This is the grade center view. The row in gray that begins ñAdd Grade Columnò is 

where you will work from in creating your grade center. Scroll to the right to view 

the rest of the grade center items (see next slide).



Basic View: Grade Center Items
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The items shown here are assignments in this course site. They were 

created using the Assignment feature. Note that the shorter the name of the 

assignment the narrower your column will be.



Grade Center Icons

ÅThe icons in the 

Grade Center can be 

seen at the right.

ÅStudents who have 

dropped your course 

will be shown as User 

Unavailable

11/5/2008 © Sarah L Swart, Instructional Design Specialist II 

Sungard Higher Education/Muskegon Community College
9


