Muskegon Community College

Hendrik Meijer Library

College Success Seminar

Library Skills

The purpose of this assignment is to teach you how to use the MCC Library.  The Library Skills Unit is two hours long.  A librarian will teach you the necessary skills in class and then you will do the exercise on the back of this sheet.  The exercise involves finding books and periodical (magazine or journal) articles in the library.  Specifically you will:

1. Use the online catalog to find books. (WebCat)
2. Use one of the InfoTrac databases to find a periodical article.
3. Be able to determine if we subscribe to specific periodical titles and understand the difference between journals and magazines.

4. Be able to select the best periodical database for a given topic.

5. Know how to fill out an Interlibrary Loan request form for items not in our library.

Step 1.  Listen carefully to the librarian’s presentation in class.  Everything you need to              

know will be explained.  Take notes and ask questions.

Step 2. Choose a topic from the list in class.  Write your name and your topic on the back of this sheet.
Step 3.  Go to the library Public Services Desk and get a free library card.  Your driver’s 

license with your current address is required for identification to get your library card.  

Step 4. Complete the exercise on back. Staple the papers from questions 3, 4 and 10 in order to this sheet and turn it in to your instructor.  

Name____________________________________Topic________________________

 Exercise in Library

1. WebCat is our online catalog.  In addition to books, what other research materials may be located using WebCat?  (Name one.)  _________________________ 2 pts.

2. Are magazine articles located in WebCat?  ___________________________ 2 pts.

3. Find two books on your topic using WebCat.  Make a printout showing the location of the books.  Use the printout to find the books.  Take the books and printout to your instructor who will initial here.  ____ 4 pts.

4. Find an article using InfoTrac.  From the Library Website, select “Research Databases” and then “Magazines, Journals and Newspapers Databases” and then   InfoTrac.  Select Academic OneFile database.  Enter your topic in the blank.  Click on "Search."   After selecting an article, print out only the first page of your article.   ___ 4 pts.

5. InfoTrac contains articles from different sources including journals, magazines,  newspapers and other news sources.  How does a journal differ from a magazine?  (Describe one difference.) _____________________________________________ __________________________________________________________    ___3 pts.

6. Is the Journal of Trauma Nursing available in any of our online periodical databases? ______  If yes, name the database where it is located. ____________ ______________________________________________________________ 4 pts. 
(Use the Periodical Lists section of our Website.) 
7. Which database may be useful for your topic? ______________________________________________________________ 4 pts.

(Use the Databases by Subject section of our Website OR the “Meijer Library Research Guide and Checklist” gold handout.)    
8. What form do you fill out to get a journal or magazine article that the MCC Library does not subscribe to?  _______________________________________  ___ 2 pts.

9. Show your MCC Library card to your instructor.  ___2 pts.   

10. Fill out the library skills evaluation form.  Make sure you include today’s date.  Do not write your name on the sheet.  ___ 3 pts.     

Staple papers from questions 3, 4 and 10 to this sheet.                                       Updated Jan, 2010
