
ON LINE GRADUATION APPLICATION INSTRUCTIONS 
 

To apply for graduation on line select Graduation and Apply for Graduation. 

 
 

On this screen you will see the program/s that are attached to your student record.   

Select Apply link to continue. 

 
 

1. Choose the drop down box to select the graduation term. 

 
 

 

2. If you have credits from another college, enter the institution’s name. 

 
3. Fill out the Preferred Name on Diploma – This will be the name that is printed on the diploma 

 
4. Select the drop down box to choose yes or no for Phi Theta Kappa Member 

 

 



 

5. Select the appropriate address choice.  If the diploma should be shipped to a different address than what 

is listed, select “Ship to a new address” and enter it in the fields below. 

 
6. If you are an Early College Student leave your answer as YES.   

If you are not an Early College Student, click on the YES to change to your answer to NO. 

 

 
7. Click Submit to finalize the application 

 
 

8. You will receive an email to your MCC email account acknowledging that you have applied and letting you 

know that a follow-up email will be sent within 48 hours with the details of what you submitted as seen 

below. 

 
 

9. Below is an example of the follow-up email that you will receive confirming your application answers. 



 
 

 

Program Change 

If the program listed is not the program you are requesting to graduate from choose the link to apply to 

a different program.  This link will take you to a page with a fillable form “Academic Program Change” 

 
 

   
This form will need to be completed and turned in to the Counseling & Advising Center in Room 101 

before you can complete the Graduation Application. 


